[image: ]	     National Textile University
Maintenance Job Requisition Form
                                                Electrical/Mechanical/Carpentry/Civil/AC           (Revision=01, 22-12-2016)

Department_________________________					         Date____________________
Repair Work
Work Detail _________________________________________________________________________________________ 
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
Location_________________________________________________________________
Prepared by_____________________________ 	           		 Signature____________________________
HOD______________________________________			    	           Date____________________
DEPARTMENTAL USE ONLY
Complaint Received on: _______________			SQ. No.________________________
Approved: Yes/ No 						Director Works: _____________________
Material Required ___________________________________________________________________________________
________________________________________________________________________________________________________
Job done by__________________________ 			        Supervisor _____________________________
Complaint Completed On: ___________________________________________________________________________
Verified by User: _____________________________________________________________________________________
Verified by Incharge __________________				Date__________________________
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