[image: ]     National Textile University
Maintenance Job Requisition Form
                                                Electrical/Mechanical/Carpentry/Civil/AC           (Revision=01, 22-12-2016)
Department_________________________					         Date____________________
New Work
Work Detail _________________________________________________________________________________________ 
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
Location__________________________________________________________________
Prepared by_____________________________ 	           		 Signature____________________________
HOD______________________________________			 Date_________________________________
Note: Approval will be required by the Worthy Rector in case of new job/modification
Detailed Drawing and Specification should be attached
[bookmark: _GoBack]Work request received on: ___________________________ 		SQ. No.________________________            
Director Works: ________________________             				 

Rector: ____________________________

DEPARTMENTAL USE ONLY
Complaint Received on: _______________				
Material Required ___________________________________________________________________________________
________________________________________________________________________________________________________	
Job done by__________________________ 			                Supervisor ________________________
Work request completed on: _______________________________________________________________________
Verified by User: ____________________________________________________________________________________
Verified by Incharge __________________		                Date_________________________________
image1.emf

