NATIONAL TEXTILE UNIVERSITY
TA/DA CLAIM FOR TY DUTY

Name______________​​​​​​______________Designation______________________ Pay Scale /Group No._________
Authority for move (Attach Ty duty Proforma)

Traveling Allowance

	DEPARTURE
	ARRIVAL
	MODE OF CONVEYANCE
(Give Reg. No. if Personal Car)
	NO. OF KM
	RATE PER KM
	AMOUNT RS.

	DATE
	TIME
	FROM PLACE
	DATE
	TIME
	AT PLACE
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Toll Charges if Any
	


TOTAL









Rs._____________
a)
DA @ Rs. _____________/-per day for _____________day


Rs._____________
b)
Room rent (Original receipt Encl.)






Rs._____________
c)
Total 









Rs._____________
d)
Advance Drawn








Rs._____________
e)
Balance to be Adjusted







Rs._____________
f)
Amount Paid/refunded

   





Rs._____________
CERTIFICATE:

a) I traveled by the class for which I was entitled.

b) Expenditure incurred and claimed for local transport are for performance of official duty.

c) I was actually on Ty duty station for performance of official business on Sunday/Holiday for which daily allowance claimed.

d) I was not provided free Transportation/Accommodation/Messing facilities during the performance of Ty duty.
Date____________________


Signature of Claimant_______________________

Countersigned By
_________________________________________







Dean/Chairman/Head of Department

The above claim checked & verified.







Registrar: _____________________________






Finance Department ________________________

Approved/Not Approved 


Rector: _____________________________ 

